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This beoklet is provided to assist you in assembling your tax information and to ensure that you are
taking advantage of all allowable deductions. Please fill out all pages that apply to you as completely
as possible and supply supporting documentation as required. This will enable us to prepare a
complete and accurate return reflecting current tax laws.
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OTHER CREDITS

Did you pay college tuition for yourself, spouse, or dependent? Yes_ No__
(If “yes,” attach Form 1098-T and the student account record for each student.)

Did you make any energy-efficient improvements to your principal
residence, such as insuiation, windows, doors, furnace, etc.? Yes _ No
(If “yes,” please provide details on a separate sheet. Inciude receipts.)

Did you purchase an electric vehicle or electric plug-in vehicle? Yes _ No_
(If "yes,” attach manufacturer's certification and purchase statement.)

CHECK LIST AND CERTIFICATION

Review amounts and details listed in this tax bookiet for completeness and
include the following items when presenting your information for preparation
of your tax returns:

1. This completed Client Organizer.

2. The label pages of the tax booklets and envelopes received from the
IRS, State, and City.

3, All W-2 Forms.
4. Estimated tax forms and mailing envelopes.

5. Partnerships, limited liability companies, joint ventures, S corporations,
estate and trust documents.

6. Forms 1099 indicating dividend and interest income.

7. Buy/sell statements to cover stock sales, real estate transactions, and
installment sales.

8. Copies of sales contracts to determine finance charges.

9. if you are a new client, provide copies of last year's tax returns.
10. Check if payroll reports were fited for household help.
11. Check if you have disability income.
—12. Check if you were audited during the past year. Enclose results.

OTHER QUESTIONS OR COMMENTS

Please note any other questions or comments on a separate piece of paper and
keep with this bookiet.

AN

| have reviewed the information contained in this booklet and to the best of my knowledge |
it is true, correct, and complete. |

(Please Sign)

WHEN COMPLETE - MAIL - DROP OFF - OR CALL FOR AN APPOINTMENT.




